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Dear Parents,

| should like to extend a warm welcome to you and your family to the bilingual English
German Charles Dickens Europe School. We are delighted to welcome you as parents and as
partners in the education of your child.

To facilitate its bilingual school concept, the parents of Charles Dickens School support their
children through the Dickens Parents’ Association (Dickens-Férderkreis) which plays a major
role in the primary school life. The aim of the school is to do all we can to ensure that your
child gets the best education as well as to make the most of his or her own talents and
abilities, embedded in a bilingual multicultural environment.

This booklet has been designed to help you to gain a broad understanding of the many facets
of our Europe School. | also hope that it will be of help to those who have no experience of

the German educational system.

We have tried to give you an outline both of curriculum matters as well as of administrative
details, and hope that you will find the Parents’ Guide useful.

Please do not hesitate to contact us for further help or advice.
Yours sincerely,
Frank Effenberger

Headteacher
Charles Dickens School



1 School history

Charles Dickens School was founded in 1972 as a pure German primary school. In 1992 it
became one of Berlin’s innovative Europe schools. These schools offer free bilingual
education; i.e. schooling in German and, in the case of our school, English. The partner
languages originally selected were English, Russian and French. Every year since then, new
children have entered the Europe Schools and so the original schools have grown. The
number of schools involved in the project has also grown, new languages have been
introduced and Europe schools have been set up in all areas of the city.

2 School organisation / Aim of school

The aim of our Europe School is to teach German and English speaking children together at
the same time. Ideally classes are made up of 50 per cent German and 50 per cent English
mother-tongue children. The English mother-tongue teachers contribute not only their skills
in their subject areas but also a feeling for the language and culture of their homeland.

Children learn to read and write in their mother-tongue language group (MT). Children
continue to develop their partner-tongue (PT) through
games, stories and creative activities. Children learn to read
and write in the partner-tongue during their second year at
school.

State Europe Schools are “all day schools” with compulsory
attendance from 8.00 a.m. until 4.00 p.m. (“gebundene
Ganztagsschule”), so is the Charles-Dickens-School.

There are presently about 440 children attending Charles Dickens School, organised in
classes ranging from Year 1 to Year 6.

The school is split into two parts: A pure German part with one class in each year group
(approximately 170 pupils); and a Europe part with two classes in each year group
(approximately 290 pupils). In the Europe part of the school class size usually does not
exceed 25 pupils.

Children are placed in a class according to their age and ability. Each class has a designated
class room and two class teachers (one English, one German) with whom they usually
remain for two academic years. These teachers are responsible for the curriculum work in
English and German as well as history, art and science, and sometimes other subjects too.
Often individual subject teachers come to the classes for mathematics, sports and art. The
organisation of the teachers depends on the school’s needs each year.

Each class also has a German speaking classroom assistant (Erzieher). The Erzieher have had
an at least three year’s training in education and some have also a degree in teaching. Their
task is to foster and support the intellectual, social, emotional and physical development of



the children. They support the children with given work outside teaching lessons and do
indoor and outdoor activities, ranging from project work to playing games.

All classes elect an English and a German parent representative and a deputy. Their task is
to be the bridge between parents and teachers, help organise class events and help where
problems occur. About every second or third month all the parent representatives meet in
the evening with the school head teacher and deputy to discuss problems and ongoing
projects.

You find the organisation chart of our school on the website: www.charles-dickens-gs.de
(click ‘School ABC’, then ‘Organigram’) — ‘School ABC’ is where most of the information on
the website is organized.

3 Dickens Parents’ Association / Dickens-Forderkreis

The Dickens-Forderkreis (Parents’ Association) was set up 19 years ago, upon the initiative of
parents wishing to promote and expand upon the bilingual concept of the Charles Dickens
Europe School. The Committee members are voted-in on a yearly basis and work on a
voluntary basis. The Dickens-Forderkreis is financed by the parents and has become, over
the years, not only an integral part of the Europe School concept but also an important part
of the "all-day school". English native speakers are organised and paid by the Dickens-
Forderkreis. They support and complement the work of both the teachers and assistants and
facilitate the exposure and practice of the English language after lessons, in a more
recreational atmosphere. The Dickens-Férderkreis also employs a librarian and gives
significant financial support to the well-stocked English and German library, which is the
mainstay for English lessons. It offers research opportunities for teachers and pupils and of
course plenty of leisure-time reading books.

Your membership is compulsory for a complete bilingual education at our Europe School.
For more information and the membership form, see: www.dickens-foerderkreis.org and the
Attachment 1: “DICKENS Parents’ Association”

4 How to get to the school

If you take your child to school by public transport, you have the following options:

a) Take the bus M49 and exit either at Heerstrale/Flatowallee or at

HeerstraBe/Ragniter Allee.

b) Take the S-Bahn S5 to Olympiastadion or Pichelsberg.
Children need to have a valid transport ticket from the age of six. To get a monthly ticket for
the Berlin transport companies you’ll need to prove the child’s identity by showing a Berlin
pupil’s ID (“Schiilerausweis”) which you can get from the school office in House I. Please
bring a child’s passport photo.



An alternative to a car ride is the bike ride when you live in a reachable distance. The school
provides several bicycle stands. In year 4 the children will be thoroughly taught in road
safety whilst bike riding and aim for a German bicycle certificate.

5 The School Day

Mornings:

The school has two entrances: HeerstraBe and Dickensweg. The entrance at Heerstralle is
usually open between 7:00 and 8:10 a.m. The main gate at Dickensweg is open from 6:00
a.m. until the school closes. Please ensure your child arrives at his/her classroom by 7:50
a.m. each day, so that classes can start punctually at 8:00 a.m. We encourage the children to
act more and more independently and walk on their own to their class rooms. On Friday
mornings you’ll have the chance to bring your child to the class room and have a look at the
news board next to it.

Lessons 8:00— 8:45 am
8:45—- 9:30 am

Breakfast 9:30—- 9:40 am
First Break | 9:40— 10:00 am

Lessons 10:00 — 10:45 am
10:45-11:30 am

Lunch Break* | 11:30—-12:30 pm
Lessons 12:30- 1:15pm
1:15- 2:00 pm
Afternoon Break* | 2:00— 2:20 pm

Lessons / Leisure 2:20— 3:05 pm
time* 3:05- 3:50 pm

*Native Speakers offer a wide range of activities from sports, cooking etc during
leisure time.

Before school, in addition to Dickensweg, the entrance at HeerstraRRe is open between 7:40
and 8:15 p.m. On Fridays your child can be picked up between 2:00 and 4:00 p.m.

Please use the attached form to let the Erzieher know about your contact details and the
pick-up procedure. See: Attachment 2: “Freizeitbereich der gebundenen Ganztagsschule”



6 Change to regular pick-up procedure

Please inform your class teacher and Erzieher if your (Year 1 - 3) child is being picked up by
someone else or goes home with a friend. Written authorization will be required (Vollmacht)
to avoid misunderstandings. Please address your note to the child's class teacher or Erzieher
either in the “Charles Dickens’ School Planner”(5€ at the beginning of each year) or on a
separate sheet of paper.

7 After-school care

If you need extra childcare after 4:00 pm, you can enter into an agreement with the local
authorities for after-school care services (Spat-Hort), which runs until 6:00 pm or in the early
morning between 6:00 and 7:30 a.m. (Frih-Hort).

Your pre- or after-school care needs can be discussed with any of the Erzieher. The forms
that you will require to enter into an appropriate contract are available at the main office or
at the Bezirksamt.

Also for the school holidays you can arrange a holiday care. Here the Charles-Dickens-School
works together with the Waldgrundschule in Eichkamp. Look at our website
www.charlesdickens-gs.de (click ‘School ABC’, then ‘Holiday Supervision’) to see when the
“Ferienhort” at which school is open.

8 Absences

If your child is unable to attend school for any reason please inform us initially by telephone
(main office — Frau Loka) or call into the classroom on the first day of absence. In addition to
this we need to have a written explanation for our records when he/she returns back to

school. /‘ )

9 Late arrivals

Please ensure your child arrives at his/her classroom by 7:50
a.m. each day, so that classes can start punctually at 8:00 a.m.
Parents have a legal duty to have their children in school by
8:00 a.m. every day. Persistent lateness has a significant
impact not only on the child’s academic performance but also
on the whole class and will be noted in reports.

10 Change of address/telephone numbers

Parents are requested to inform the secretary's office, the class teacher/Erzieher and your
Parent Representatives if there is a change of address, telephone number, e-mail address or
any other details on the school records. Accurate records (particularly in relation to medical



details and emergency contacts) are most important when urgent contact with parents is
necessary.

Please make sure that also your child has your telephone numbers in the school bag, e.g. in
the “School Planner”.

11 School facilities

There are 19 classrooms for the six academic years. In the Europe part of the school there
are additional rooms for English lessons when the classes are split in mother-tongue groups.
The school area includes three buildings.

Entrance
HeerstraRe

Playground

Sports hall

Football pit Playground

Playground

Play-
ground

gressssssssssssssssssssssssssssessassanseanaas ersssssaaaas

Berlin British Schoo!

Entrance from Dickensweg

Charles Dickens School

House 1 Europe classes

Ground floor Assembly hall, English and German
library, kitchen, sports hall, ICT room,
lost property station

First floor Secretary, head teacher and staff
room
Basement Art and Science room
House 2 Ground floor Canteen and dining rooms
First floor Rooms for leisure time care (“Hort”)
House 3 Ground floor Europe classes, rooms for religious
education

First and second | Classes of the German part of Charles
floor Dickens School, ICT room




The outside area offers much space for running and playing games between and after
lessons. It includes a football pit, playground, a sandpit and a ropeway. A Garden of the
Senses, maintained by classes of year 4, invites children to explore different types of grounds
and herbs.

12 Lunch time and snacks

The children can bring either lunch packs from home or
have a hot school lunch. Both are eaten in the canteen.

Hot school lunches are provided by an outside caterer
(currently GREENs unlimited). To participate you have to
make a contract with the caterer. Parents’ contribution is €
37 per month, 12 months a year. 30 % of the total price is
subsidised by the state of Berlin. If a child chooses not to
eat a hot meal on one day or another there is no refund. The
children can choose between two menus. The choice can be
made on the day. School lunches are eaten between 11:30
a.m. and 12:30 p.m. At 09:30 a.m. each class has a healthy
breakfast which you will have to provide, for example a
sandwich, a piece of fruit and a drink. In the afternoon the
children need another snack as school lasts until 4:00 pm.

For more information about the caterer GREENs unlimited and the weekly menu, see:
www.greens-unlimited.de.
Attachment 3: Contract with GREENs unlimited

13 Curriculum

The whole curriculum is based on the German curriculum and a special English curriculum
designed for the Europe schools. In addition our school offers a variety of cross-curricular
themes and topics as vehicles for carrying the whole curriculum. These themes cross
traditional subject boundaries and provide opportunities for reading, writing, studying the
environment, learning songs and producing craft work. This is a stimulating and exciting way
for the children both to learn and to accustom themselves to the use of two languages.

English ¥
English lessons are based on a curriculum specially designed for the Europe -~V —

school, based on the national curriculum in UK and taught by native English
speakers. \ 4
The aim is that by Year 9 both the mother-tongue (MT) and partner-tongue

(PT) pupils have reached the MT level, and are taught together from then on.

The school has adopted the Oxford Reading Tree (ORT) as its core reading

scheme and is supplied with the complete range of the ORT material. The

children are also given the opportunity to broaden their reading horizons by

being introduced to a range of children’s fiction.



Much weight is given by the National Curriculum to the development of speaking and
listening skills, and this is reflected in the school’s work. The children learn how to describe,
discuss, report, explain, instruct and seek information. In writing, the children are introduced
to a number of writing skills such as stories, instructions, reports, notes, opinions, poems and
facts. Weekly spelling tests are also performed.

German

German lessons are based on the national curriculum in Berlin.

In Year 1 the English MT children are introduced to German as their partner language, purely
orally, through play and creative activities. Starting in Year 2 the children learn to read and
write German in a structured way. Tests in spelling or dictations - and later essays - are
introduced from Year 3 onwards. The aim is that in Year 9 both the MT and PT pupils will
have reached the MT level and are taught together from there on.

French

French is introduced as a foreign language in Year 5 with five lessons a week. It is taught
based on the German curriculum and uses the same book series as is used in the secondary
education. Regular spelling and grammar tests are conducted. Since 2017 we have been part
of the Erasmus + programme. In this programme there is a student exchange programme
with a school in France, La Rochelle.

Science/Geography/History/Topic

In Year 1 — 4 Science and Social Studies are taught within Topic in English. Topic consists of a
variety of subjects which are used as a common denominator to teach Art and Craft, Music
and Physical Education based on the German curriculum.

In Year 5 Science is introduced for four hours a week and comprises different facets based on
the German and English curriculum. It covers aspects of Physics, Chemistry and Biology, with
supportive use of varied experiments.

In Year 5 Geography and History are also introduced. Both subjects are taught in English and
are based on the German curriculum.

Mathematics
Mathematics is taught in German. It follows the German curriculum. German books and
materials are used. In Year 1 and 2 the children work with exercise books but problem

solving is done orally.

Swimming lessons

In Year 3 all children receive swimming lessons. The children are picked up by bus and go
with their swimming teachers to the swimming pool (currently Stadtbad Charlottenburg).
The children are divided into groups depending on their ability, starting from non-swimmers.
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Swimming lessons last approximately 45 minutes. You'll get detailed information about
swimming lessons at the beginning of Year 3.

Physical education

The students have two hours of PE a week which is usually taught
in German. The PE kit should include: Trainers, PE trousers and a
Tshirt, according to where PE lessons take place, either in the
well-equipped sports hall or outside. Each year the school
organises competitions like the Dickens-Mile (spring), Charlie’s
Run (late summer), ball tournament (December) and other athletics competitions. Some
children will have the chance to represent the school in, for example, football tournaments
or swimming competitions.

Religious Education / Ethics (Lebenskunde)

With the child’s registration at our school you decided in which religion course you child will
be taught, either Protestant or Catholic religion. All children, independent of their religious
denomination and ideology, are welcome to take part in this instruction. Lessons are held
once a week for two hours and are integrated into the school’s timetable. The church is in
charge of the curriculum which revolves around discussion of religious, social, ethical and
ideological topics.

Ethics is also an option at our school. Ethics is a meaning and value-orientated course
encompassing aspects of all religions. The human rights-based instruction upholds the
cultural diversity of our school’s population. During discussions of philosophical questions
and social and scientific phenomena, children are encouraged to think critically and develop
their own opinions.

All these lessons are taught in German. A change to another group is possible after a
consultation.

14 Marking/Reports

Marking is done in the German way with a 1 as the top mark and a 6 as the lowest mark. In
German, English and French marks are apportioned equally for written work, spelling tests,
comprehension and oral work.

End of year reports in Year 1 and 2 comprise a written assessment of your child. After the
first term, you’ll be informed about your child’s performance in a parent-teacher conference.
At the beginning of Year 3 the parents can choose, collectively, whether or not their children
should receive a written report or a report with marks. Years 4, 5 and 6 receive reports with
marks. Then reports are written twice a year at the end of each term (February and
June/luly).

Together with the report you’ll get separate information concerning behaviour and attitude
(“Information Uber Arbeits- und Sozialverhalten”). You are asked to sign both reports to
indicate that you have seen them. Your child then shows the signed reports at school and
brings them back home again to remain in your property.

11



15 Homework

As the school is an “all day school” all work including homework should be done at school.
Nevertheless in the lower classes there will be reading homework, exercising for spelling
tests and practising the time tables. In Years 5 and 6 the amount of “homework” may
increase especially with repeating and preparation for class tests. Sometimes project work
needs a bit of parental help, too.

16 School books

The Berlin authorities have recently reintroduced free school books for
primary school children in classes 1 to 6 as from the coming school year
2018 — 2019. The children will receive their school books at the
beginning of the school year.

=

17 Materials

All materials for the school e.g. note-books, pencils etc have to be provided by the parents.
In the lower classes the teacher might ask parents for money to buy note-books for the
whole class. At the beginning of each academic year the children will be given a list of
materials that will be needed in school.

18 Library

The English-German library is open to all pupils and their families. It is run by the Dickens
Parents’ Association (English librarian) and volunteering parents. Books are mostly donated
or bought with donated money, for example from the Book Week. The children visit the
library once a week within a language lesson. They may borrow English and German books
for one week but can renew the books if they haven’t finished them. Please ensure that the
books are returned on time otherwise.

19 School clubs

All clubs provided by commercial providers charge a fee.

* Computers: 0 Choir: Joanna Foote
www.computer-bildung-berlin.de 0 Music:

* Judo: www.kaizen-berlin.de Musikschule Charlottenburg-Wilmersdorf:

* Football: Dutch Football School www.ms-cw.de

* Pottery: Rezi Internationale Musikschule Berlin:

* Origami Christine Lyons www.ims-berlin.de

Musikschule Frohlich (melodika/accordion):
www.musikschule-froehlich.de/jaekel

12



For other free time activities, see our website: www.charles-dickens-gs.de (click ‘School
ABC’, then ‘Free time activities’). Note the free-of-charge activities provided by the English
native speakers- Parents’ Association. If you want your child take part of any of these clubs
or other activities, please speak to the Erzieher of the class.

20 Class day trips

Children will go with their class teachers
and Erzieher on a variety of class day trips in a term. The aims
of the trips are to broaden the children’s education and to
strengthen the class camaraderie. Trips might include a visit
to the opera, to a museum or ice—skating. The trips usually
have to be paid for by the parents. To keep the cost of
travelling on the public transport low you will be asked
whether your child will join the class Travel Ticket which is
valid for the whole academic year and currently costs 8 Euros.

21 Overnight class trips

It is up to the class teacher whether or not the class goes on an overnight trip. Younger
classes usually go on a 3-5 day trip to a small resort on the outskirts of Berlin, later another
trip is usually offered for 5 days (4 nights) a bit further away but reachable within two hours.
Costs will be kept to a minimum, and parents can in certain circumstances ask for assistance.
If you do not want your child to participate in one of these trips he or she can be placed in
one of the other classes. It is strongly recommended that all children attend these enriching
adventures.

22 School uniform

German schools in general do not have school uniforms. However our school offers a hooded
sweatshirt, a T-shirt and a Polo-shirt with the school logo which can be ordered. We
encourage our pupils to wear it, especially on school trips. Have a look at the range we offer
and order it using the order form on our website: www.charles-dickens-gs.de (click ‘School
ABC’, then ‘School shirts’).

23 Secondary Education

In year 6 your child will get a recommendation from Charles
Dickens School — depending on the performance - as to which
school he or she should attend, either a “Gymnasium” or a
“Integrierte Sekundarschule”. After 6 years in the Europe
Primary school pupils can continue the Europe School education
at secondary level.

The following options are presently available:




* Schiller Gymnasium - the equivalent to a British Grammar School - which takes the
pupils up to a bilingual “Abitur” after 12 years (A-Level).
* Peter Ustinov School which goes up to year 10 (“Mittlerer Schulabschluss” GCSE)
with the option for an “Abitur” after 3 additional years in the Hans-Litten-School.
At the beginning of year 5 you’ll be thoroughly informed about this procedure.

24 School declaration for pupils, teachers and parents

In Charles Dickens Primary School three groups of people pursue a common goal. Pupils,
teachers and parents work together to make the phase of growing up and learning in school
a healthy, cheerful, enriching and promising time in the children’s lives. Each of these three
groups takes responsibilities in achieving this goal.
=>» The most important responsibility of the teachers and Erzieher is to educate the
children. This involves designing instruction that is varied, rich and stimulating, as
well as providing guidance in becoming independent.
=>» The most important responsibility of the parents is to raise their children in a way
that develops their ability and willingness to live with other people in accordance
with generally accepted rules of behaviour.
=>» The most important responsibility of the pupils is to pay attention in school and give
their best, so that they can learn successfully and be part of a cheerful class
community.
As a reminder of these obligations and goals, teachers, parents and pupils of Charles
Dickens Primary School sign the Home-School-Agreement (attachment 5).

This is not a law but a declaration of intent designed to enable and accompany a trusting
cooperation over many years.

25 School Rules

Charles Dickens Primary School is a place where many different children and adults spend a
lot of time with each other. If we are to be happy here, we need to have rules for us all to
follow. General Rules

* The school entrance halls are opened at 7.30a.m. We go to our classrooms at 7.50am

* We enter and leave the school grounds through the gates on Dickensweg or
Heerstralie.
* We do not leave the school grounds during school hours (except for school outings).
* We keep our school clean and put rubbish in the bins.
* We treat the school's and other people's property with care.
* All electronic devices (including mobile telephones) are switched off and put away
during school hours.
* We do not bring dangerous items to school.
* We leave the school grounds at the end of the school day.
Behaviour in the classrooms- In the classrooms class rules apply. In other rooms we follow
the rules displayed there. We pay attention to the school bell. A teacher or educator
(Erzieher) starts and ends the lessons.

14



We open windows in the tipped position only.
We eat breakfast together in the classroom.
During rain breaks (signaled by school bell), we stay in the classroom.

Behaviour in the school building

We walk quietly and calmly through the school building.

We do not play ball or throw things inside school buildings.

We do not crowd, jostle or push past other people in doorways.
We keep the toilets clean.

Behaviour in the school grounds

We spend breaks outside on the playground (exception: rain breaks).

If we see others in danger, we tell an adult immediately.

We treat the plants and animals in our school grounds with care. We do not climb
trees.

We do not throw stones, sticks, acorns, snowballs, etc.

Bicycles, scooters, skateboards, Heelys, inline skates etc are all left at the bicycle
stands and are not to be used on the school grounds.

When the bell rings at the end of break, we go straight to the classroom without
jostling.

Notes for Parents

Parents are not allowed to drive cars into the school grounds (exception: deliveries)

Parents should not drive or park on the pavement and should show consideration for
other road users when stopping and maneuvering.

Smoking is not permitted anywhere within the school grounds or buildings.

26 Contact details

School office:

School Head: Frank Effenberger Deputy Head: Ralf Miller
Secretary: Christiane Loka
Phone: 030-303 2868 0

From abroad: 0049 30 30328680

Fax: 030-303 2868 19

Erzieher coordinator: Herr Jankowski
030/ 3032868-29
Emergency calls between 2 p.m. and 6 p.m.: 0152 34744753

After school care: 030/ 3032868-22

by E-mail: sekretariat@charles-dickens.schule.berlin.de

coordinating Erzieher: KoErz@charles-dickens.schule.berlin.de

15



by Post to:  Charles-Dickens-Grundschule
Dickensweg 15
14055 Berlin
Germany

More information: www.charles-dickens-gs.de

Stand: 26. April 2018
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FORDERKREIS

CHARLES KENS GRUNDSC

Membership Application

Please declare membership for each child separately.
Parent information (one parent)

FIFStNAmMe: e s
Surname:
Address:
E-Mail: e e

Child information
FIrSt MAME: e ae e s e e e e e e e
Surname:

(=T33 SR

Membership fees

Membership fees are due on September, 1st of each year;
payments in monthly installments on the first of each
month. To increase planning security and minimize
accounting expenses, we prefer annual payments by direct
debit. A discount applies for payment on an annual basis.
For standing orders and wire transfers, please reference
the class and full name of the child and your surname.

All fees and donations are tax-deductible!

Please check payment method

monthly annually

Regular membership O25€ 0O275¢€
Reduced membership O17€ 0O187¢
(Applicable if one sibling is already a member)

Free membership Oo0¢€

(Applicable if two or more siblings are already members)

Reduced membership rate because
of “Lernmittelbefreiung” O40 €

(Proof to be submitted each year.)

Additional Donation

Usage of Forderkreis Fund

Lunch Time
Clubs:
18%
Teaching
Support:

61%

For further information, please check our home page:
www.dickens-foerderkreis.org

This amount will add to € one-time

my membership fee: € monthly
€ annually

Non-member Donation

| do not wantto becomea € one-time

member, but | do want € monthly

supportthe Forderkreis € annually

Note: Donations can be stopped at any time!

(| | accept the statute of the association and
guarantee the payment of the membership fees.

Membership in the Dickens Forderkreis terminates
automatically with your children leaving the school after
the 6™ class. It can also be changed or canceled in writing
with a one months’ notice to the 1% September each year.
Please inform us immediately of changes to your contact
information. Please also let us know if one of your children
leaves the school before completing the 6th grade or
repeats a grade. This information is essential for us to
maintain an accurate membership database.

Place and Date: ..o

Signature:

| hereby authorize adirect debit

PEEOIPERDNIETS cosorcrunns s
Bank name:
Date:
Signature:
Please put completed form in the Férderkreis

mailbox on the information column in the school
lobby, or send it to the address below.

Dickens Forderkreis
zur zweisprachigen Erziehunge.V.

Heerstr. 94-104, 14055 Berlin
vorstand @dickens-foerderkreis.org

IBAN: DE72100700240103903100
BIC: DEUTDEDBBER Bank: Deutsche Bank

StNr.: 27/658/51165 Vereinsregister: VR 15794 B



To Erzieher/in

of class

Charles Dickens Europe School

Leisure Time at the All-day School

(Freizeit in der “Gebundenen Ganztagsschule”)

Please fill in printing!

&
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RLES DN - GRONDEC

Child’s surname Child’s first name D.O.B. Nationality

Child’s address Phone home

Child’s allergies

Child regularly takes the

following medicine

Health insurance On the name of the insured

(Krankenkasse) person

Name of legal guardian (1) Name of legal guardian (2)

Phone for emergencies Phone for emergencies

Phone of other persons Name Name Name
Phone Phone Phone

Persons who are eligible to
collect the child at any time

M Please tick the appropriate box:

O Child will be collected every day

Pick-up time on Fridays:

O Child leaves the school on his/her own between 3:50 p.m.

and 4:00 p.m.

Child leaves the school on Fridays at

We have a contract for extra childcare (erganzenden Betreuungsvertrag) for

O 6:00to 7:30 a.m.

0 4:00 p.m. to 6:00 p.m.

O Please hand out forms for holiday care.

O holidays (Ferienhort)

O Child is registered at caterer for hot lunch (Essensvertrag)

Any change of information needs to be passed on to the Erzieher immediately in writing.

Date

signed by legal guardian (1)

Please note: The cost-free childcare ends at 4:00 p.m. every day.

signed by legal guardian (2)




| Vertrag / Kunden-Nr.

Zwischen

GREENS Unlimited Berlin GmbH
Boppstr. 7,

10967 Berlin

bitte deutlich in Druckschriftausfiillen
und

Vorname, Name des Erziehungsberechtigten

Schule
Charles Dickens Europa Schule

1. Beginn und Ende der Bekostigung

Die Schulerin/der Schuler nimmt

ab [J[].[J[].20[ ][]

an der Bekostigung teil.

1.1. Der Vertrag wird fur ein Schuljahr abgeschlossen. Er verlangert
sich stillschweigend um ein weiteres Jahr, wenn uns das
Bezirksamt mit der weiteren Bekostigung der Einrichtung wieder
beauftragt.

2. Kostenbetrag und Zahlung

2.1. Der derzeitige Jahresbeitrag betragt 444 € bzw. 37,00 € pro
Monat. (fur alle 12 Monate im Jahr).
Die Zahlung erfolgt per Lastschriftverfanren jeweils zum 05. des
laufenden Monats. Sollte der 5. des jeweiligen Monats auf einen
Samstag bzw. Sonntag fallen, so erfolgt der Lastschrifteinzug am
darauffolgenden Werktag.

2.2. Bei Lastschriftruckbuchungen gehen die Bankgebuhren zu
Lasten des Kunden.

Unterschriften:

(Auftraggeber/Erziehungsberechtigte/r)

Glaubiger-ldentifikationsnummer
DEZZZ00000356390

3. Leistungsverweigerungsrecht
Die GREENSs Unlimited Berlin GmbH behalt sich vor, die
Erbringung der Leistung einzustellen, wenn der Kostenbetrag fur
den Folgemonat nicht punktlich gezahlt wurde. 5 Tage vor
Leistungseinstellung erfolgt eine Information sowohl an die
Eltern als auch an die Schule. Des Weiteren erhalt die Schule
eine gesonderte Information bei Leistungseinstellung.

4. Beendigungdes Vertrages

4.1. beivertragsgemager Kundigung

5. Kundigungdes Vertrages

5.1. Der Vertrag kann bei Schulwechsel gekundigt werden.

5.2. Die Auflésung im gegenseitigen Einvernehmen ist méglich.

5.3. Die Kundigung des Vertrages bedarf der Schriftform.

5.4. Die GREENSs Unlimited Berlin GmbH ist insbesondere berechtigt,

den Vertrag fristlos zu kindigen, wenn

541, bei Nichtinanspruchnahme des
Leistungsverweigerungsrechtes nach Ziffer 3 der
monatliche Kostenbetrag nicht spatestens bis zum
Monatsende des laufenden Monats gezahit wurde,

542 bei Inanspruchnahme des Leistungsverweigerungsrechtes
nach Ziffer 3 das Leistungsverweigerungsrecht fur mehr als
einen Monat in Anspruch genommen wurde.

6. Es gelten die Aligemeinen Geschaftsbedingungen der GREENs

Unlimited Berlin GmbH.

Lastschriftverfahren /SEPA-Lastschriftmandat

Hiermit gestatte ich der GREENSs Unlimited Berlin GmbH die falligen

Kostenbeitrage fur die Mittagessenversorgung meines Kindes
monatlich bis auf Widerruf einzuziehen.

Unterschrift des Kontoinhabers



10.

GREEN

JNLIMITED

Herzlich Willkommen im Bestellsystem von
GREENSs Unlimited Berlin GmbH

Voraussetzungen
Zum Anmelden im Internetbestellsystem benétigen Sie einen aktuellen Internetbrowser
und einen gultigen E-Mail-Account. Um tber Anderungen rechtzeitig informieren zu kénnen.

Systemzugang fur lhre Schule
Auf unserer Homepage www.greens-unlimited.de finden Sie den Button ESSEN BESTELLEN,
anschlieBend befinden Sie sich auf der Anmeldeseite vom WebMeni.

WebMenu

Bitte benutzen Sie den Button Anmelden um |hr Kind oder sich (z.B. Lehrer/in) im WebMenU
anzumelden und geben Sie die Schulnummer 04G15 fir die Charles-Dickens-Europa Schule ein.
Nach der Eingabe driicken Sie Enter und werden durch das Anmeldesystem gefuhrt.

Preise/Abrechnung

Die Menus sind im Speiseplan mit € 0,00 ausgezeichnet und werden mit einem Monatsbeitrag von
€ 37,00 abgerechnet. In der Schule erfolgt die Abrechnung zum 5. des Monats im Voraus per
Lastschriftverfahren. Sollte der 5. des Monats auf einen Samstag oder Sonntag fallen, so erfolgt der
Lastschrifteinzug am darauf folgenden Werktag. Eine Rechnungslegung erfolgt nicht, als Nachweis
gilt der Kontoauszug. Auf Wunsch kann eine Rechnung fir Sie erstellt werden. Fir diese erheben
wir eine Bearbeitungsgeblhr von € 5,00. Anderungen der Preise behalten wir uns vor!

Menuauswahl
Wir liefern an der Charles-Dickens-Europa Schule von Montag bis Freitag.
Die Menuauswahl kann von lhrem Kind oder lhnen selbst vor Ort getroffen werden.

Abmeldung
Eine Abmeldung wegen Ferien, Krankheit oder Klassenfahrt ist nicht erforderlich.
Sie zahlen eine Monatspauschale von € 37,00 (pro Monat fur alle 12 Monate im Jahr).

Kontakt
Telefonisch erreichen Sie uns Montag bis Freitag von 07:30 bis 16:00 Uhr unter 030/ 93 95 66 25,
per Fax unter 030/ 93 95 66 770 oder Sie senden eine E-Mail an info@kundennah.berlin.

Kindigung

Vertrage mit subventionierten Vertragspartnern (gebundener Ganztag, Klassenstufe 1-6) gelten fir
das laufende Schuljahr. Die Kiindigung erfolgt nur mit Schulwechsel und muss schriftlich vorliegen.
Eine Kiindigung geman § 314 BGB wird dadurch nicht ausgeschlossen.

Berlinpass

Schiler und Schilerinnen mit Berlinpass kénnen diesen in Kopie an die Boppstr. 7 in 10967 Berlin,
per E-Mail an info@kundennah.berlin, per Fax an 030 93 95 66 770 senden. Fir den
abgestempelten Zeitraum wird das Menu pro Tag anschlieBend mit 1,00 € berechnet.

Sonstiges

Alle von |hnen mitgeteilten Daten werden nur im Rahmen unserer Leistungserbringung auf dem
Server unseres Systempartners NTConsult gespeichert und verarbeitet und nicht an Dritte
weitergegeben.



Home-School -
Agreement
between
the student

R XN

his/her parents
and the teachers and
educators
of Charles Dickens
Primary School
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Berlin

Berlin - Charlottenburg

In primary school three groups of
people pursue a common goal. Pupils,
teachers/educators and parents
work together to make the phase of
growing up and learning in a school a
healthy, cheerful, enriching and
promising time in the children's
lives.

Each of these three groups takes
responsibilities in achieving this
goal. The most important
responsibility of the teachers and
educators is to educate the
children. This involves designing
instruction that is varied, rich and
stimulating, as well as providing
guidance in becoming independent.

The most important responsibility
of the parents is to raise their
children in a way that develops
their ability and willingness to live
with other people in accordance
with generally accepted rules of
behaviour.

The most important responsibility
of the pupils is to pay attention in
school and give their best, so that
they can learn successfully and be
part of a cheerful class community.

As a reminder of these obligations
and goals, teachers, parents and
pupils o f Charles Dickens Primary
School sign a home-school -
agreement. This is not a law, but a
declaration of intent designed to
enable and accompany a trusting
cooperation over many years.

% ¥ Y



We teachers and educators of
Charles Dickens Primary School
strive to ...

...respect the personality and
character of each individual child

¥ ...treat each student in a friendly,
open, respectful and trusting way

...protect the health and security
of each student and regard this as
our highest priority

...create a cheerful and appreciative

learning atmosphere that is free of
fear, violence and shame

% ...maintain regular contact with
parents and inform them promptly
about all matters that concern their
child

% ..be a role model for the children

We parents of the pupil
strive to ...

% ...support our child to come to
lessons punctually and properly
equipped

% ...inform the school if our child is ill
or something in his/her life is
restricting his/her ability to learn

...encourage our child to obey
the rules set up by the school
(Schulordnung) as well as
the rules agreed upon in class

% ...participate in school celebrations
and other school events

...show interest in the work of
parents' and school committees

% ...deal with the schoolmates of our
child, other parents and the school
staff in a respectful and open way

As a pupil of Charles Dickens
Primary School I strive to ...

...come to lessons punctually
and with all my school materials

%...be friendly and helpful
towards other children, teachers,
educators and other school staff

% ..tell a teacher or an educator
if I feel unwell or am afraid of
something, so that they can help me

%...follow the school rules
(Schulordnung) and the rules of my
class

% ..never intentionally hurt anybody
with words or actions

...take good care of other children’s
property and the property of the
school

Berlin,

Signature:
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Publication of pictures on our school website

Dear parents,

The Charles Dickens Primary School has had its own website and published a school
magazine for many years. This website can be accessed at www.charles-dickens-gs.de by
every Internet user. The Forderverein’s website can be reached using our link. Visitors to the
website can download pictures onto their private PCs. For this reason we are very careful
with the publication of photographs of our pupils. But it is often the case that a school project
or a project involving your child’s class can be presented more effectively with the use of
photographs. Special school activities or competitions are much more interesting when they
are illustrated with pictures. We make sure we do not name the children who appear in these
photographs.

Photographs will only be published with your consent. So that we do not have to go through
this procedure with every single picture, we herewith request your consent, which will then
apply until it is withdrawn.

Many thanks,

Frank Effenberger
Headteacher

Declaration of consent

O | do not agree to the publication of photographs of my child.

O | agree to the publication of photographs of my child on the website of the Charles

Dickens Primary School/Férderverein or in the school magazine. This consent
remains in effect until it is withdrawn.

My e-mail address is:

Berlin, .....[...[........ (Date) e
Signature of parent/guardian



